JOB DESCRIPTION








Date 6/14/18
JOB TITLE:

Credit Analyst

DEPARTMENT:

Loan Support
REPORTS TO:

Chief Credit Officer/Market President
FT/PT:


Full Time

SCOPE
Provide quality credit risk analysis to lenders and committees for support in making lending decisions on new, renewal, and extensions of various types of credit relationships. The position will also provide ongoing assessments of loan portfolios to ensure that grading and credit quality standards, legal and technical compliance procedures, and lending policy adherence are consistently applied.
ACCOUNTABILITIES
LEVEL I:  Credit Analyst
Credit Analysis

1) Provide credit analysis for small to moderately complex commercial and/or Ag loan applicants. 

2) Evaluate and determine the credit risks of commercial and/or ag clients through detailed financial statement analysis, industry assessment, collateral valuation, cash flow analysis, and the ability to repay annual debt service.  

3) Partner with lenders to determine loan structure.

4) Prepare loan write-ups for lenders and loan committee.

5) Collects on a timely basis all pertinent financial information on commercial and ag borrowers to ensure continued financial capacity and adherence to loan covenants.

6) Performs commercial and Ag loan credit reviews at least annually.
7) Develops and implements corrective action to improve the risk rating of loans within the commercial loan portfolio.

8) Utilizing and developing models of credit information to predict patterns and trends.
9) Review credit files for proper documentation and ensure that all credit files meet policy standards.

10) Providing consultancy services on credit issues and quality to other internal functions, or perhaps to clients.
11) Keeping up to date with issues that may affect credit decisions.
12) Staying informed about the legal, compliance and market-risk-related issues involved in the approval of credit.
Loan Sales and Service
1) Provide back-up and servicing support to lenders as needed.
2) Promotes business for the Bank by maintaining good customer relations and referring customers to appropriate staff for new services.  

3) Loan origination, closing, and servicing of loan portfolios as assigned.
4) Assist in collecting loans and working past due accounts.
Other Duties
1) Be alert for and refer any potential new business or opportunities to the banking, investment, trust, or insurance departments.

2) As a part of the overall team of bank employees, this position may be requested to assist in the support of other bank activities.

3) Will have extensive contact with the public and conduct relationships in a manner that will enhance the overall image and marketing efforts of the bank.

4) Participate in outside civic activities that enhance the bank, personal growth, and the community. 

LEVEL II:  Senior Credit Analyst

1) Perform duties of a Level I Credit Analyst, but will also include the analysis of moderate to highly complex loans.

2) May direct and supervise other credit analysts or loan support personnel.

COMPETENCIES
Lending and Finance:
Requires excellent credit analysis, risk analysis and analytical skills.  Must possess a thorough knowledge of economics, accounting, and finance and have the ability to apply that knowledge to understanding the overall lending and business environment.  
Communication:
Possess the ability (both written and oral) to express thoughts and ideas effectively; actively listen to others.  Must handle all customer and bank information in a confidential manner.

Customer Service:

Must understand the role of sales and customer service in a community bank environment.  Respond sensitively to the needs and priorities of the customer (both internal and external); recognize and take the appropriate action to meet their needs; establish an effective working relationship with customers to gain their respect and loyalty.

Technological Skills:

Must have strong PC skills and be proficient in using the Microsoft Office Suite including Excel, Word, & Outlook.  Must be able to competently utilize numerous other bank specific software systems with appropriate training.
Adaptability:

Able to adjust quickly to different work situations; remain composed under pressure and in stressful situations.  Must exercise independent judgment under moderate supervision.

EDUCATION

Bachelor’s degree in Accounting, Finance, Business or related field and/or equivalent work experience.     
SPECIAL REQUIREMENTS

Must be able to work in a team environment.

Employees are required to adhere to all company policies including, but not limited to, Bank Midwest Code of ethics Policy for personal conduct, confidentiality, conflicts of interest, outside activities, and reports of misconduct.

The job description in no way states or implies that these are the only duties to be performed by the employee occupying this position.  Employees will be required to follow any other job-related instructions and to perform any other job-related duties required by their supervisor.  

All requirements are subject to possible modification to reasonably accommodate individuals with disabilities.

This job description does not constitute an employment agreement between the Bank and employee and is subject to change by the employer as the need of the Bank and requirements of the position change.

OTHER RESPONSIBILITIES

Responsible for loss prevention and security efforts according to this position. 

